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The UCA International Users Group testing sub-committee maintains records of all certification activities. This document specifies the specific records with their associated retention and versioning policies.
Four types of records are maintained by UCA for certification activities:
· Issued certificates
· Accredited laboratories
· Quality Management documents
· Test procedures
In general, all documents are maintained on the UCA web site with a well-controlled backup policy to ensure against data unforeseen loss. Individual UCA members may also make archival copies for additional protection against loss. The UCA testing sub-committee chair also maintains additional backup copies of all documents separate from the web site with a separate backup policy.
Issued certificates are maintained on the UCA web site in a publically accessible area. It is not envisioned that versioning of these certificates will be required. However, if multiple versions of a single document are needed, the testing sub-committee secretary will maintain these.
The accredited laboratory list is maintained on the UCA web site in a publically accessible area. Laboratories whose accreditation is withdrawn will be removed from the public area but will be maintained by the testing sub-committee secretary under a “withdrawn accreditation” section outside of the UCA web site.
Quality Management System documents are maintained on the UCA web site in a publically accessible area for the most recent document versions only. These documents include the Quality Assurance Program (QA) - both general and protocol-specific sections, Accreditation Procedure, and Quality Management System (QMS)-specific documents (such as this one). The UCA testing sub-committee secretary maintains all historical versions of these documents in a private area with these documents available upon request to UCA members.
The UCA test procedure documents are maintained on the UCA web site in a publically accessible area for the most recent versions only.. These documents include the concrete (profile-specific) test procedures as well as all UCA-generated abstract test procedures. The UCA testing sub-committee secretary maintains all historical versions of these documents in a private area with these documents available upon request to UCA members.
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